Thank you for choosing Loca Luna!
LOCA LUNA BANQUET CONTRACT
Contact Name:_________________   Date of party:_________

_______________    ___________    ___________   __________

Address                    Work #              Home/Cell #    Fax #       ________________________     $________     ________     _____

City, State, Zip                            Deposit         # Guests       Time

________________________

Email

Please select: ____Lunch   ____Seated    ____Open Bar 

                     ____Dinner  ____Buffet    ____Cash Bar 

Special Requests_____________________________________________

or Instructions:_______________________________________
  Please Read Carefully, Then Sign and Return to Confirm Your Date:
        -We must receive your deposit and signed contract before your party can be booked.  There is a $200 deposit for every party.  This deposit will be applied toward your final balance.  Unless you have prior approval from our banquet coordinator, we can only accept your deposit in the form of cash, check or credit card.  This charge is non-refundable during the months of May, June, and December due to the amount of business during these months.  During all other months of the year your deposit will be refunded if your party is canceled at least two weeks in advance.  You must call and speak to the manager on duty in order to cancel a party, be sure to get their name for verification.

-There is a $60 fee for the use of our banquet room. 

-Gratuity: We do not schedule parties that are self-service; at least one bartender and/or server will be required, by law, for every event that we book.   We charge a 20% gratuity to your final food and beverage bill.

- We require a standard minimum gratuity for all parties; during lunch it is $50 per server and on Sunday-Thursday during dinner it is $80 per server.  On Friday and Saturdays during dinner the minimum gratuity is $100 per server.   Sunday brunch parties are a minimum $75.00 per server.  If the 20% gratuity added to your bill does not meet our minimums, the gratuity will be adjusted accordingly.  You will only be charged a maximum of $150 per server for gratuity.  

-For receptions or cocktail parties where only appetizers are served there is a standard $50 fee per bartender for the set up and clean up of the party room and a $25 per hour charge per bartender;  there is no gratuity added to the food bill for parties of this type.  Maximum gratuity for bartender(s) is $150.00
-We do not bill on separate checks.  

-We prepare food and schedule staff based upon the number of confirmed guests.  You will be charged full price for “no-shows.”  You may change the number of confirmed guests up to 24 hours before your party.  You must speak to the manager on duty in order to give your final head count.  To-go plates will be charged at full price.  Gratuity will be based on the confirmed expected guests regardless of how many attend.

-We require that all menu choices along with any other event planning be set at least 7 days prior to your party in order to schedule staff and order food.

-We do not allow you to decorate with confetti or nails in the wall.
-The Party Host/Hostess accepts all responsibility for any theft or damages to Loca Luna property and will be billed for the same.  We reserve the right to refuse service to anyone we feel has had too much alcohol.  Please help us control your guests’ drinking.
_______________________                              _____________
Customer Signature                                          Date                
